YTBEPXIEH
[Tpuka3zoM IUpeKTOpa
®I'BY «OC «ITogMOCKOBBEE»

3a Ne 66 0T «#7» MM 20241

MOPAJOK
yBeoM/IeHusl padoToaaTesi paGOTHUKAMH YUPEKICHHUS O ¢axkTax oOpalieHus K
HHUM KAKHX-J1H00 JUI B 1eJIsX CKJIOHEHHsI K COBEPIICHHI0 KOPPYITIHOHHBIX
NpaBoHapyLIeHHii, 0 BOSHHKHOBEHHH KOH(IMKTA HHTEPECOB H NPHHITHI Mep no
HeJONYIEeHHIO J1I000i BO3MOKHOCTH €ro BOSHHKHOBCHMUS B
®I'BY «QO6beanHeHHbI canaTopuil «IloaMocKOBLE»

1. O61He T0JIOKEHAA

1.1. Hacrosimit ITopamok yBeIoMlieHHs paboTofaTens O (hakTax oOpalleHHs B
nenax ckiomenmss pabornuka PIBY  «OC  «llomMockoBbe» K - COBCPUICHHIO
KOpPYILMOHHBIX [PaBOHAPYIIEHHT (fanee COOTBETCTBEHHO — [Topsimok, pabOTHHK,
Opranusaiys), pazpaboTad B COOTBETCTBHH CO cratbei 11.1 demepanbHOTO 3aKOHA OT
25 mexabps 2008 r. N 273-®3 "O npoTUBOASHCTBUM KOPPYMIUH" W PErTaMeHTHPYET
npoueypy yBeLOMJIeHHs paboTonarens O (axTax oOpallleH:sT B LEIAX CKIOHEHUA
paborHuka OpraHu3alui K COBEPLIEHHIO KOPPYTIHMOHHDIX MpaBOHAPYIIEHHUH, & TaKKe
PErUCTPAIMM TAKOTO YBEJOMJIEHUsS M OpPraHM3allii MPOBEPKH COMCPIKALIUXCH B HEM
CBEIEHHUH.

1.2. OGs3aHHOCTL YBEAOMIIATE padoTOAaTeNs 060 Bcex ciaydasx oOpalleHus
KAKUX-THOO0 JIHL B LENSIX CKJIOHEHHs pabOTHHKA K COBEPIICHHIO KOPPYNHIHOHHBIX
[paBOHAPYILIEHHHM, 33 MCKIIIOUEHHEM CIIy4aeB, KOTHa IO JaHHBIM (axkTaMm MpoBeseHa
WK [IPOBOIMTCS MPOBEPKA, BO3NAraeTcs Ha pabOTHHUKA.

1.3. PaGOTHMK, KOTOPOMY CTall0 H3BECTHO O (aKre obpamienuss K HHBIM
pabOTHHKAM B CBA3M C HUCIIOTHEHHEM JOJDKHOCTHBIX 00s13aHHOCTEN KaKHUX-THOO0 JIWIL B
LeNsX CKIOHEeHHs pabOTHMKOB K COBEPILCHUIO KOPPYMIHOHHBIX IIpaBOHApPYILEHUH,
BIIpaBe YBEIOMJITE 06 3TOM JODKHOCTHOE JIMLO, OTBETCTBEHHOC 34 IPOPUITAKTUKY
KOPPYTMOHHBIX W WHbIX [PABOHAPYIICHUH B OpraHu3alyd, B COOTBETCTBHU C
gacTosinM TTopsikom.

1.4, VeenomieHne o (akrax oOpalleHHss B LEAX CKIOHCHHA K COBEPICHHIO
KOPPYIIMOHHBIX IPABOHAPYIICHHH OCYIIECTBIIACTCA pabOTHHUKOM B TMHCHMEHHOM
QopMe TPOM3BOILHO WK IO PEKOMEHIYEMOMY obpasiy (mpunoxenne N 112 K
HactosiieMy Tlopsiaky) He To3aHee pabouero amHs, CIeAyOIero 3a THeM oOpairenus K
paGOTHUKY B LEJIX CKJIOHEHHs er0 K COBEPIICHHIO KOPPYMIHOHHBIX IpaBOHAPYIIEHHH
[yTeM Iepefiaud yBeOMIIEHUs JODKHOCTHOMY JIHILY, OTBETCTBEHHOMY 34 paboty 1o
MpohHIAKTHKE KOPPYNLHOHHBIX M HHbIX npasoHapyuieHnii B OpraHuzallH, Wi
HANpaBJ€HHs TAKOrO yBEIOMJICHHA aJMUHHCTPallMH OpraHu3alyy  ITOCPECTBOM
[IOYTOBOH CBSI3H.



1.5. B ciyuae HaxoxaeHHs paOOTHHKa B CIy:KeOHOM KOMAaHIMPOBKE, B OTITYCKE,
BHE MECTa HaXOKIEHHs OpraHH3alluy, OH 00s3aH B TEUEHHE CYTOK C MOMEHTA IIPHOBITHS
K MeCTy OCYIIECTBJIEHHS CBOeH TpynoBOH (YHKLUHMH ITHMCEMEHHO YBEIOMHTD
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 pabory o NPOQHIAKTHKE KOPPYILMOHHBIX W
WHBIX MPaBOHAPYIICHUH, O (aKTe CKIOHEHHs €ro K COBEPIICHHIO KOPPYMIHOHHBIX
[IpaBOHAPYLIEHUH.

1.6. B yBemomiieHWH O (aKTe CKJIOHEHHsI K COBEPLIEHHIO KOPPYIIHOHHBIX
MpaBOHAPYLIEHUH yKa3blBaeTCs CIELyIOIME CBEIEHHS:

1) [0/WKHOCTh, (aMHIMsi, WMs, OTYeCTBO (IIpM HAIHYUH) DPYKOBOJUTEISA
Opranusalu, Ha KMst KOTOpPOI'o HallpaslsieTCs YBEIOMIIEHUE;

2) bamuimst, WMs, OT4eCTBO (IpH HAJIWYWH), AOKHOCTb, HOMep TenedoHa
paboTHHKa;

3) BCEe H3BECTHBIE CBEACHHMS O JIMLE, CKIOHSIOIEM K  COBEPIICHHIO
KOPPYILIMOHHOIO NpaBOHAPYyIIEHNU;

4) CYLIHOCTB MPEJIToNiaraeMoro KOppyniHOHHOTO [TPpaBOHAPYIIEHHU;

5) crocod CKJIOHEHHUS K COBEPIIEHHIO KOPPYILIMOHHOIO [IPaBOHAPYIICHMUS,

6) pmata, MeCTO, BpeMs CKJIOHEHMs K COBEpIICHHUIO KOPPYNLHUOHHOIO
MpaBOHAPY LLIEHUS;

7) 00CTOATENBCTBA CKIIOHEHHSI K COBEPILEHUIO KOPPYILIHOHHOIO IIPaBOHAPYLIIECHHS,

8) [IOTOJHHUTENbHBIE MMEIOIIHecsT MO (aKTy CKJIOHEHHS K COBEpPILICHHIO
KOPPYILIMOHHOTO PaBOHAPYIIEHHUH 1OKYMEHTBI.

YBeIOMJIEHHE JOJDKHO OBIThH JIMYHO IMOANKMCAHO PaOOTHHUKOM C yKa3aHWEM JaThbl
€0 COCTaBJICHHUS.

1.7. K  yBelOMJIEHHIO  [pWJIaraloTcs  BCE  HMEKIIHecs  MaTepualbl,
TIOATBEPKIArOIINE 00CTOATEIbCTBA 0Opalle sl K PaOOTHUKY B LIEJSAX CKIOHEHHS €ro K
COBEPILIEHUIO KOPPYIILMOHHBIX IPaBOHAPYILEHHH.

1.8. B cootBeTcTBHH cO cTaTheit 9 enepanpHoro 3akoHa ot 25.12.2008 N 273-03
"O npOTUBOAENCTBUH KOPPYIIHMK" HEBBINOJHEHUE paObOoTHUKOM TpeboBanui Ilopsaka
SBJIAETCS TIPaBOHAPYIIEHHEM, BJICKYLIMM €ro yBOJIbHEHHWE JTHOO IIPHUBIEUEHHE €ro K
MHBIM BHJIaM OTBETCTBEHHOCTH B COOTBETCTBHUHM C 3aKOHOJATENLCTBOM Poccuiickoi
Oenepanuu.

II. ITpueM H perucrpaliyis YBeJOMIEHUH

2.1. Bemyuwmii CIIELUATUCT N0 JIOKYMEHTaPHOMY  COIPOBOYKIEHUIO
IEeSTEIbHOCTH YUPSIKICHHUS (CeKpeTapb JUPeKTopa), BEJET IIPHEM, PErHCTPALIMIO H YYeT
IOCTYNHUBLIMX YBEIOMJICHHH, obecrieunBaeT KOH(MHICHLIHUATLHOCTE M COXPAHHOCTE
JAHHBIX, IOJYUYEHHBIX OT pabOTHUKA, CKIOHSEMOr0 K COBEPIIEHHI) KOPPYMNLHOHHOTO
paBOHAPYIICHHS, a TaKyKe HECEeT IePCOHAIBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHO1aTe/ILCTBOM Poccuiickol denepalidi 3a pasrialleHUe oIy YeHHBIX CBEIEHHUH.

2.2. YBelOMJIEHHE PEruCTPUpPYeTCs B HKypHajle PErucTpaldd YBEIOMIIEHHH O



(akTax obpalieHust B LesX CKIOHEHHs pabdOTHHKA K COBEPLICHWIO KOPPYNIMOHHBIX
npasoHapyenuii (naee - JKypnan) (mpunoxenne N 3 K HacTOAIIEMY [Topsaxy).
YKypHan 1o/oKeH OBITh 3aperdCTPUPOBaH, MPOIIMT, NPOHYMEPOBaH M 3aBEPeH IICHATHIO
¥ TIOQNHCHI0 OTBETCTBEHHOro 3a paboTy MO MPOoQUIAaKTHKE KOPPYMUHOHHBIX M HHbIX
npaBoHapyiuenuit nuia. B JKypHan BHOCHTCS 3alHCh O PETMCTPALMOHHOM HOMEpE
yBEZIOMJIEHHs, IATE U BPEMEHH PETHCTPALMK YBEAOMICHHUA, QaMUIIAHI, IMEHH, OTUCCTBE
paboTHMKA, [PEICTABUBILETO YBEIOMJICHHE, KDPAaTKOM COICPKaHWH yBCAOMJICHHA,
KONMYECTBE JIACTOB  yBEJOMJIEHHMs, (aMHIHM, MMEHH, OT4eCTBe pabOTHHKA,
3apErUCTPUPOBABILETO YBEJIOMIIEHUE, U €0 [OAMUCH.

2.3. [Nocne perucrpanuu yseaomnenus B JKypHane 3arnonHACTCs TajloH, KOTOPBIN
COCTOMT W3 [BYX uacTeil: TanoHa-KOpeLIKa i TajloHa-yBeJoMIeHus (npuioxkenne N 4 K
nacrosiiemy Ilopsiaky). PaGOTHHKY BBIZAETCs IOJ POCHHCH TalOH-YBENOMIICHHC C
yKa3aHHeM JI@aHHBIX O JIHIEe, NPUHABIIEM YBEIOMIICHHME, JaThl W BPEMEHH €ro
PEruCTpalliK, a TATOH-KOPELIOK OCTAaeTCsl Y AOKHOCTHOIO JIMLA, OTBETCTBEHHOIO 3a
paboTy No NPOQHIAKTHKE KOPPYTIUOHHBIX M HHBIX [PAaBOHAPYIICHHH.

B cnyuae eciadm yBeJOMJIEHHME IOCTYIIMJIO [0 IIOYTe, TallOH-YBEIOMIICHHE
HampasJsieTcsi pabOTHHKY, HAIIPABUBILEMY YBEIOMIICHHE, 110 ITOYTE 3aKa3HbIM ITHCHMOM.

OTKa3 B PErHCTpPAIlMH yBEIOMIIEHHMS, a TAKKEe HEeBblJada TalOHA-yBEIOMJICHHUS HE
IOy CKArOTCH.

111. Opragusalyst [IPOBEPKH COAEPIKAINMXCS B YBEIOMIICHUAX CBEJIEHHH

3.1. 3aperdcTpupoBaHHOE YBEIOMJIEHME B TOT K€ [CHb MEPENacTes Ha
paccMOTpeHKe paboToaTe N0 WK JIMILY, €r0 3aMeIlaloleMy, Uil NPUHATHS PeLICHHA
06 OpraHu3alKy MPOBEPKH COACPIKAIIMXCSA B HEM CBEICHUH.

3.2. PaBoromarens IO pe3yjbTaTaM pacCMOTPEHHS YBEAOMIICHHSA MNPHHUMAET
pelieHre 00 OpraHU3alUM MPOBEPKU COJCPIKALIMXCA B YBEIOMICHHH CBEACHUM U
HA3HAUAeT OTBETCTBEHHOE 3a IpOBEdeHWe NpoBepKH (axkra oOpaileHHus B LeIX
CKJIOHEeHHsT  paboTHHKa K  COBEpPIICHHIO  KOPPYIMIHOHHBIX MpaBoHapPYyLIEHHH
JOJDKHOCTHOE JIMLIO.

3.3. OpraHusaiusi [POBEpPKH CBeleHMH O (akTaX CKIOHEHHs paboOTHHKA K
COBEPILEHUIO KOPPYIIIIHOHHBIX MPABOHAPYIICHUI MM O CTaBIIMX H3BECTHBIMHU dakrax
oOpallleHuss K WHbIM pabOTHHKAM C QHAJIOIMYHOM  LENBI0  OCYLICCTBISCTCA
JOJKHOCTHBIM JTHLOM OpraHu3aliii, OTBETCTBEHHBIM 32 PaboTy MO MPO(HIAKTHKE
KOpPYILIAOHHEIX W MHBIX MPABOHAPYLICHHH BO B3aUMOMEHCTBEM, [IPH HEOOXOIMMOCTH,
¢ IpyrEME nojpasieneHuamu OpraHu3saiy.

[Ipy nNpoBeeHUU TNPOBEPKH MPECTABJICHHBIX CBEACHUH JOMKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a paboTy 1o  NpoQUIaKTHKe  KOPPYNUMOHHBIX M HHBIX
paBOHAPYLIEHUH, BIIPABE:

- [pOBOIHTH Gecelpl ¢ Pa0OTHHKOM, IONABIIMM yBEAOMIICHHE (YKa3aHHBIM B
YBEIOMJICHUN);



- mony4yath OT pabOTHMKa TIOSICHEHUSl II0 CBEICHMSM, H3JIOKECHHBIM B
YBEIOMJICHHH;

- M3y4aTh [peJICTaBIeHHbIe paOOTHUKAM MaTepUallbl;

- nosydaTh MHQOPMALMIO 10 OOCTOATENLCTBAM, YKa3aHHbIM B YBEIOMIIEHUH, Y
Apyrux (GU3UYECKUX JIHML IIOCPEICTBOM NpOBENEHHs Oecel M TNpPEICTaBIeHHA C HX
coriacus MUCbMEHHBIX MOSICHEHUH U JJOKYMEHTOB;

- COBEpIIEHMS MHBIX IEHCTBUI U MEPONPHATHH, IPELYCMOTPEHHBIX ACHCTBYIOIINM
3aKOHOIATEILCTBOM, BEJIOMCTBEHHBIMH H JIOKAJIbHBIMH aKTaMHU.

3.4. IlpoBepka CBeJIeHHUH, COAEP/KAIIUXCS B YBEJOMIICHHH, OCYIIECTBIACTCS
JOJDKHOCTHBIM JIMLOM OpraHu3aiyy, OTBETCTBEHHBIM 3a paboTy MO MpPOQHIAKTHKE
KOPPYIILMOHHBIX ¥ UHBIX [PABOHAPYIIEHUH, B IPEJeNax CBOMX MIONTHOMOYMH B CPOK, HE
npeBbIatonuit 10 gHedt ¢ maTel peructpanuy yBenomienus B Kypuase. 11o okoHUaHHH
MPOBEPKH  MaTepuanbl IPOBEPKM  BMECTe C  IpHIaraéMbIMH  JOKYMEHTaMH
[PEACTABNISIOTCA JIO/IKHOCTHBIM JIHLIOM, OTBETCTBEHHBIM 32 paboTy MO MpOdHIAKTHKE
KOPPYIILMOHHBIX W HMHBIX [PABOHAPYIIEHMH, pabOTOMATENI0 WM €ro MPEeICTaBUTE/IIO
JUISt [IPUHATHSA perieHus 00 oOpallleHuH B TPaBOOXPaHUTE/IbHbIE OPraHbl.

3.5. JIO/MKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a paboTy 10 MNpOGUIIAKTHKE
KOPPYIIIMOHHEIX M MHBIX TIPABOHAPYLICHUH, B TeueHue 7 JHeH yBeIOMILIOT PabOTHHKA,
HaIIpaBUBIIIETO YBEJIOMIIEHHE, O IIPUHITOM PEIICHHH.

\

" 1aBHBIN FOPUCKOHCYJIBT \
«OC «ITogMOCKOBBEY P A 1O. Onaes
\



[Tpunoxenne N 1

K [lopsanky yBeoMIIEHHS
paboromatens o paxkrax
oOpalreH#st B LeJISX CKIOHEHHs
paboTHHKA K COBEPLICHHUIO
KOPPYIIIMOHHBIX MTPaBOHAPYLIEHUI

Jupextopy GI'BY «OC «Iloamockosbe»
(IOMKHOCTL, HAMMEHOBAHKE OpraHH3alkK)

oT

(hamunus, UM, OTHECTBO, A0JAKHOCTb, KOHTAKTHBIH Tene(oH)

YBegomienue
o paxTe oOpameHus B LeJsIX CKIOHeHHsS pa00THHKA K COBEPLICHHIO
KOpPYIIHOHHBIX MPABOHADY IEHH

HacTosiuum yBe1OMIIAK, 4TO:
1)
(omucaHue 00CTOSTENBCTB, P KOTOPBIX CTAJI0 M3BECTHO O Cly4asX 00pallenus
K pabOTHHKY B CBSA3H C HCIIOTHEHHEM

UM JOJIKHOCTHBIX 00sA3aHHOCTEH KaKHX-JIH00 JIHIT B 11eJI5IX CKIIOHEHUS
€r0 K COBEPUICHHIO KOPPYIIIHOHHBIX

NpaBoOHAPYIIECHHH)

(maTta, MECTO, BpeMsl)
2)

(nonpo6Hme CBEJIEHHS O KOPPYILUHOHHBIX [IpaBOHAPYUICHHAX, KOTOPBIC

JOJIKeH ObLT ObI COBEPLINTL pabOTHHK MO NPOchhe 00paTUBIIMXCS JIHL)
3)
(BCe U3BECTHBIE CBE/ICHMS O (PH3MUECKOM (IOPHIXYECKOM) JIHIIE, CKIIOHAOLIEM
K KOPPYNLMOHHOMY ITPaBOHAPYIIEHHIO)

4)

(crocob 1 0BCTOSTENBECTBA CKIOHEHH K KOPPY IIIHOHHOMY IPaBOHAPYHICHHIO,
a Taxke HHpopManus o oTKaze

(cornacun) paGOTHHKA [IPHHATE [IPEIOKEHKE JTHI@ O COBEPLICHAM KOPPYIIIIHOHHOTO
IIPaBOHAPYILEHHS)

(moamnucs) (MHULMANBL 1 QaMMITIHS)

- (nata)

Perucrpauus: N pg ™ * 20T




[MTpunoxenne Ne 2

k [Topanky ysedoMmneHus paboTonarens
paboTHUKAMK O BO3ZHUKHOBEHHH JIHIHOM
3aMHTEPECOBAHHOCTH MPH HCIOIHEHHH JOJIFKHOCTHBIX
00s3aHHOCTEM, KOTOpas NMPUBOAUT MW MOKET
MPHUBECTH K KOHPIIMKTY MHTEPECOB

Hupextopy @I'BY «OC IToamockoBbey

oT

(pamuns, UM, OTHECTBO, J0/HKHOCTh, KOHTAKTHBIH TeNe(on)

Yeenomaenue
0 BO3HUKHOBEHHHU JTHYHOH 3AaHHTEPECOBAHHOCTH
NpH HCTIOJHEHHH 10/KHOCTHBIX 0013aHHOCTEH, KoTOopast

NPUBOJUT WIH MOJKET NMPUBECTH K KOH(PIUKTY HHTEPECOB

A, (®.1.0.,
JOJDKHOCTE), COOOIIAK 0 BO3HMKHOBEHUH y MEHs JIMYHOH 3aMHTEPECOBAHHOCTH IPH HCIOHCHUH
IOKHOCTHBIX O00S3aHHOCTEN, KOTOpask MPUBOJUT HIIM MOJKET IIPHBECTH K KOH(DIHMKTY MHTEPECOB
(HY)KHOE TTOTUEPKHYTE).

OﬁCTOﬂTeII]SCTBa, SIBIIAIOIIHECH OCHOBaHHEM BO3HHKHOBECHH A JIAYHOU
3aMHTCPCCOBaHHOCTH!

,HOJI}KHOCTHI)IC O6HS&HHOCTI/I, Hd MCIIQJIHEHHEC KOTOPLIX BJIHAET WM MOXKET [MOBJIIHATL
JIHYHAA 3aMHTCPECOBAHHOCTD!

[Ipejuiaraemple (MPUHATBIE) MEPBI IO MIPEIOTBPALIECHNIO MM YPEryIHPOBAHUIO KOH(DIHKTA
HHTEPECOB!

B ciyyae NpHHSTHS PEIEHHS O PAcCMOTPEHHH YBEAOMIEHHs Ha 3acenannu Kommccun
Opranusaiuy, HAMEpEeBarch (He HAMEPEeBAIOCh) JIMYHO IIPUCYTCTBOBATH HA COOTBETCTBYHOIIEM
3aceaHiy (HY)KHOE ITOTUEPKHYTh).

20 T ( )
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